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“IB programmes encourage students to inquire, take action and critically reflect on what they learn and how 
it affects their attitudes and behaviour. They should be able to: make their thoughts and their learning 
explicit, show how they have developed their ideas, demonstrate the views they have followed or rejected. 
This is essentially what academic honesty is about—making knowledge, understanding and thinking 
transparent. Students need to understand that people construct knowledge together...An essential aspect of 
this is an understanding of academic honesty. Academic honesty must be seen as a set of values and skills 
that promote personal integrity and good practice in teaching, learning and assessment. It is influenced and 
shaped by a variety of factors including peer pressure, culture, parental expectations, role modelling and 
taught skills.” (Middle Years Programme. MYP: From principles into practice. May 2014. P. 76) 
 
At VIS, we believe that academic honesty is the responsibility of all members of the community. The purpose 
of this document is to define the different categories of academic misconduct; summarize roles and 
responsibilities of teachers, parents, and students; and outline the progression of skills that support students 
in understanding and maintaining academic honesty.  
 
All members of the school community have a responsibility to promote academic honesty through modeling 
the attributes of the Learner Profile, particularly being principled. As an IB school, we strive to embed the 
learner profile in students’ everyday experiences both inside and outside of the classroom. It is expected that 
all students will receive regular instruction in and be given clear, age appropriate examples of habits and 
practices that maintain academic honesty as they work to develop competency in the areas of self-
management, research and communication. 
 
There has to be a clear distinction, in any document, or other work produced, between what you have 
created, and what is the work of someone else (which must be identified).  Using other people’s work is 
acceptable, but honesty requires you to explicitly give credit to the original author. 
 
In developing and enforcing this policy, VIS encourages its students to be: 

● Inquirers who have the skills necessary to conduct inquiry and research; 
● Knowledgeable by demonstrating an understanding of concepts, ideas, and issues related to the term 

“academic honesty”; 
● Principled and act with integrity and honesty, taking responsibility for their own actions; 
● Open-minded in order to regularly seek out and evaluate a range of points of view; 
● Risk takers who are brave and articulate in defending their beliefs; 
● Communicators who are able to clearly explain which parts of their work are from other sources 

 
Students who use outside resources must acknowledge the sources in a standard way.  Examples of academic 
dishonesty include the following:  
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- Plagiarism is defined as the representation, intentionally or unwittingly, of the ideas, words or work 
of another person without proper, clear and explicit acknowledgment. The use of translated 
materials, unless indicated and acknowledged, is also considered plagiarism.  

- Collusion is defined as supporting academic misconduct by another student, for example allowing 
one’s work to be copied or submitted for assessment by another.  

- Misconduct during an examination includes taking unauthorized material into an examination room, 
disruptive behaviour and communicating with others during the examination.  

- Communication during examinations, in class assessments and/or end of unit tests.  
- Duplication of work is defined as the presentation of the same work for different assessments 
- Cheating is defined as any action undertaken intentionally to gain unfair advantage 

 
Teachers are expected to support and act on the school’s policy and provide students with advice and 
guidance whenever necessary.  
 
Academic Honesty in the PYP 
The teaching and modeling of the importance of academic honesty not only gives us the opportunity to meet 
Standard C3, item 4 Teaching and learning promotes the understanding and practice of academic honesty, 
but also allows us to explicitly teach and reinforce some the PYP Learner Profile attributes and attitudes 
including being principled and acting with integrity.  
 
Classroom teachers should explain what academic honesty means in specific terms. Clear criteria, examples 
and guidance should be provided throughout the teaching process and for all work, including homework that 
students are being asked to produce. Parents should be engaged in the process and be provided with regular 
and frequent examples of the academic honesty policy and strategies for ensuring student engagement and 
responsibility. (Academic honesty in the IB educational context, First published in August 2016, Updated on 
November 2016, IB, Geneva) 
 
Below are specific examples from the IB documentation of how academic honesty can be supported through 
the approaches to learning: 
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Primary School Referencing Expectations 
The following represent the general expectations for each grade level in the PYP. Teachers may differentiate 
these expectations to meet the needs of individual learners. 
 
Early Childhood 

● Claim only their own work 
● Name their own work 

 
Kindergarten 

● Verbally acknowledge who helped them with their work 
 
Grade 1 

● Recall sources of information either verbally or by collecting/pointing to the source 
 
Grade 2 
For sources of information, cite as follows: 
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● Books: give the title 
● Websites: title 
● Videos: title 
● Images/Pictures/Diagrams: title 
● Interviews: person’s name 

 
Grade 3 
For sources of information, cite as follows: 

● Books: author and title  
● Websites: title and url 
● Videos: title and url 
● Images/Pictures/Diagrams: title, url, (author if applicable) 
● Interviews: Person’s name  

 
Grade 4 
For sources of information, cite as follows: 

● Books: author, title, date 
● Websites: url (author if applicable) 
● Magazine/Journal: author, title of article, magazine/journal name, date 
● Videos: title, creator, url 
● Images/Pictures/Diagrams: title, author, url 
● Use assessment criteria to self-assess academic honesty 

 
Grade 5 

● Citations as for Grade 4 
● Reference multiple sources for their tasks 
● Create electronic bibliographies using MLA format 
● Use assessment criteria to self-assess academic honesty 

 
If students do not abide by the academic honesty expectations in these grade levels they will be asked to 
repeat the work with an explanation from the teacher as to why this is necessary. In Grades 4 and 5, 
depending on the frequency or the seriousness of the incident, teachers will inform parents and the PYP 
Coordinator may be requested to discuss the concerns with the student. Students will be required to sign an 
academic honesty pledge prior to beginning the Exhibition.  
 
To support Academic Honesty, PYP students will learn:  
 

● How to use the library and internet to find information 
● Note taking skills 
● Appropriate paraphrasing and adaptation resource material 
● Appropriate ways to acknowledge information gathered from a variety of sources, including 

electronic sources 
● Writing a bibliography in MLA style 
● How to use quotation marks to identify someone else's words 
● The importance of being principled by appropriate sharing and collaboration during group work 
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Academic Honesty in Upper School 
In addition to the requirements in PYP, the following represent the general expectations for each grade level 
in the Upper School. Teachers may differentiate these expectations to meet the needs of individual learners 
as appropriate. 
 
 
Academic Honesty in the MYP 
 
Grades 6-8: additional expectations  

● If in doubt, ask beforehand what kind of external help is permissible 
● Cite the source of direct quotations 
● Acknowledge information taken from all sources 
● Acknowledge references in an MLA format bibliography and 
● Begin to use in-text citation in Grade 6 and  
● Use at least one style of in-text citation appropriately and consistently by Grade 8 
● Know what defines plagiarism, and collusion vs legitimate collaboration, 
● Know what defines cheating and abides by the rules 
● Follow the rules for in-class assessments, unit tests and 
● Understand the consequences of malpractice regarding; school-based work, in class assessments, 

unit tests, end of year/programme examinations and the Personal Project 
 
Grades 9-10: further expectations  

● Acknowledge explicitly and appropriately help provided by another person using in-text citations 
● Use a variety of forms of in-text citation to acknowledge information taken from each source of 

information 
● Use annotated works cited or an annotated bibliography as appropriate 
● Document source material in a formal and appropriate manner 
● If in doubt, ask beforehand what kind of external help is permissible 
● Use quotations appropriately (including citation of the source) 
● Use paraphrasing appropriately (including citation of the source) 
● Use quotation styles appropriately for sentences, sentence fragments and larger pieces of text. 
● Understand the concepts of plagiarism and collusion 
● Use footnotes and endnotes in the appropriate MLA format 
● Understand the consequences of malpractice regarding; school-based work, in class assessments, 

unit tests, end of year/programme examinations and the Personal Project 
 
Academic Honesty in Grade 11 / 12 
Grades 11-12: in addition to previous requirements 

● Keep and maintain accurate, personal course notes 
● Acknowledge explicitly and appropriately help provided by another person 
● Ask beforehand what kind of external help is permissible 
● Acknowledge, in the most appropriate and specific manner, information taken from each source of 

information 
● Document source material in a formal and appropriate manner 
● Use direct quotations appropriately 
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● Understand the concept of plagiarism 
● Understand the consequences of malpractice regarding both school-based work and external 

examinations and assessments 
● Follow all exam rules (both internal and external) 

 
To support Academic Honesty, students in Upper School will learn: 
 

● How to use the library and internet to find information 
● Note taking skills 
● Appropriate paraphrasing and adaptation of resource material 
● Appropriate ways to acknowledge information gathered from a variety of sources, including 

electronic sources 
● Writing a bibliography and works cited in MLA style 
● Writing an annotated bibliography or works cited list 
● The use of footnotes and endnotes 
● How to use quotation marks in a wide variety of styles 
● Group work and collaboration skills 
● The importance of being principled by appropriate sharing and collaboration during group work 

 
Works Cited 
A “Works Cited” list is an alphabetical list of works cited, or sources you specifically took information from 
while working on your essay or project. All works that you have quoted or paraphrased must be included. 
Works Cited is generally used when citing sources using MLA format (Modern Language Association) style, 
and sources should be listed in alphabetical order by author’s last name. 
Example Works Cited entry: 
Middlekauff, Robert. The Glorious Cause: The American Revolution. Oxford UK, 2007. 
 
Bibliography 
Bibliographies, on the other hand, differ greatly from Works Cited. In Works Cited you only list items you 
have actually referred to and cited in your work. A Bibliography, meanwhile, lists all the source materials that 
you have consulted in preparing your work, whether you have actually referred to and/or cited it in your 
work or not. This includes all sources that you have used in order to do any research.  
Example Bibliography entry: 
Middlekauff, Robert. The Glorious Cause: The American Revolution. Oxford, UK: Oxford University Press, 
2007. 
 
According to IB, in order to promote academic honesty, teachers need to agree on their expectations and 
teaching strategies within and across subject groups. They must be supported by other school staff, such as 
librarians.  
 
The table below presents specific examples from the IB documentation of how academic honesty can be 
supported through the approaches to learning: 

https://owl.purdue.edu/owl/research_and_citation/mla_style/mla_formatting_and_style_guide/mla_formatting_and_style_guide.html
http://www.citethisforme.com/us/citation-generator/mla
https://owl.purdue.edu/owl/research_and_citation/mla_style/mla_formatting_and_style_guide/mla_sample_works_cited_page.html
https://owl.purdue.edu/owl/research_and_citation/mla_style/mla_formatting_and_style_guide/mla_sample_works_cited_page.html
https://owl.purdue.edu/owl/research_and_citation/mla_style/mla_formatting_and_style_guide/mla_formatting_and_style_guide.html
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Roles and Responsibilities 
 
The Leadership Team 
The Leadership team promotes academic honesty on campus by working to provide a positive school culture 
and resources to support academic honesty on campus.  
 
The Teachers 
We recognize that ALL teachers provide support for academic honesty across our school’s three programmes 
by reinforcing best practice and teacher proper research skills. Teachers are expected to give specific 
requirements as well as written examples of proper citation of a variety of sources in all subject areas. The 
need to acknowledge the source of data, works of art, computer programmes, photographs, diagrams, 
illustrations, maps, etc also must be made clear to students by their subject teachers. 
Teachers can support students in maintaining academic honesty by: 

● Nurturing the ten attributes of the IB learner profile. They are the foundation for your teaching and 
learning and can help individuals and groups become responsible members of local, national and 
global communities. This includes the individual’s responsibility towards academic honesty and 
integrity. The ten attributes are inquirers, knowledgeable, thinkers, communicators, principled, open-
minded, caring, risk-takers, balanced, reflective. 

● Supporting students to become actively responsible for their own learning.  
● Taking time to talk about academic integrity—encourage students to develop personal integrity.  
● Ensuring that students receive guidance on how to produce genuine and authentic work.  
● Explicitly teaching effective citing and referencing. 
● Giving students regular feedback and encouraging them to respond to the feedback in order to move 

their learning forward. 
● Leading by example 
● Encouraging students to accept their strengths and weaknesses and encourage them to do the best 

they can. 
● Helping parents understand your academic integrity policies. (11 Tips for Teachers, The IB Community 

Blog, accessed on Aug 15, 2018) 
 

The Librarian 
The IB Academic Honesty document states in part that:  
Teachers should take advantage of the role and expertise of the school librarian. Trained librarians are fully 
aware of issues associated with plagiarism, copyright and other ethical issues. School librarians will support 
teaching of, and model good academic practice, for documenting sources used. Their knowledge of resources 
available and their search skills can be used to support learners and their teachers in validating sources cited. 
More importantly, the librarian’s skills in locating, evaluating and using information can help students find 
and use authoritative and reliable information from a variety of sources, print, online, people, and more.  
 
At VIS, we use a librarian liaison model which is highly collaborative in nature.  
 
The Parents 
Provide support by reinforcing the importance of the school’s academic honesty policy with their children, 
encouraging ethical behaviour and monitoring students’ work in the home such as: computer use, 
homework, or written assignments, and encouraging children to ask their teachers for advice if they are 

http://www.ibo.org/benefits/learner-profile/
https://resources.ibo.org/ib/topic/Academic-honesty/resource/11162-33700/?c=76a29a83&lang=en&pdf=g_0_malpr_sup_1408_2b_e.pdf
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having difficulties with their work. Parents should establish a good level of communication with the school 
so that they understand the requirements of their child’s programme and what is expected.  
 
The Students 
All students receive instruction to support them in making good choices around academic honesty. When 
engaging in research, collaboration, or communicating ideas in any format; all students are expected to act 
with integrity and honesty, and make ethical decisions that respect the dignity of the work of individuals, 
groups, and communities. Students will be expected to take responsibility for their own actions and the 
consequences that accompany them.  
 Levels of Academic Misconduct 
Students who fail to meet the above guidelines and expectations will face consequences up to expulsion from 
the school depending on the level of severity. Below is an outline of the different levels of academic 
dishonesty.  
 
Level One: Level one infringements include but are not limited to: 

● copying homework 
● Giving other students your homework for copying 
● looking at another’s test or quiz 
● letting another student look at a test or a quiz 
● using other secretive methods of receiving or giving answers on a test or quiz 
● using information from another source that is not properly attributed / cited 
● working with others on an assignment that was meant to be done by individuals 

 
Level Two: Level two infringements are severe and will be dealt with by the teacher, the MYP Coordinator 
and/or the Upper School Principal.  
 
Level two violations include but are not limited to: 

● cheating in a formal examination 
● taking papers from the Internet, other publications, or other students 
● taking any part of a test to use or give to others 
● submitting a computer program that has been developed by another 

  
Level Three: Level three violations are extreme and will be investigated by the Child Welfare team and 
Director of the school. The final decision will be made by the Director. 
 
Level three infringements would be but are not limited to: 

● Stealing examinations 
● Entering a teacher’s computer without permission 
● Altering grades on a computer database 
● Falsifying school reports or transcripts 
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